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The Company Secretary in Thailand:
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Role and Qualifications
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Figure 1: Education of Thai company secretary from CGR 2016
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Figure 2: Training of a Thai company secretary from CGR 2016
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A company secretary plays a key role in
ensuring thataboard of directors is effective.
The roles of the Board of Directors with
respect to the company secretary are as
follows,

1. According to the Securities and Exchange
Act (No. 4), 2008, Section 89/15, the Board
of Directors must designate the company
secretary with the duty to prepare and
retain important documents of the company,
as well as keep reports of interest issued by
a director or executive.

2. According to the code of corporate
governance for listed companies in 2017,
principle 3.9.8 states that the board of
directors should determine the appropriate
qualifications and experiences of the company
secretary to enable him or her to make
recommendations and be in a position to
retain documents from the board meetings
and other important documents on the
activities of the board of directors, as well as
ensure that they are in compliance with the
resolutions set by the board.

In addition, the board should note the
qualifications and experiences of the
company secretary in the company’s

annual report and on its website.

Information disclosure of a Thai company
secretary

The results of the Corporate Governance
Report of Thai Listed Companies (CGR)
in 2016 showed that 90 percent of Thai
listed companies have publicly disclosed
the name, educational background, work
experience and duties of their respective
company secretary.

However, regarding the responsibilities a
company secretary, a prominent part of the
work involves paper work, such as preparing
and keeping important company documents.
However, companies could look beyond
this responsibility and request the company
secretary to carry out tasks related to the

board’sperformancewithregardtocorporate
the
responsibility or anti-corruption policies. The

governance or corporate  social
company secretary could also support the
board’ when it conducts a self-assessment
or an assessment of the CEO or even assist
in communicating policies and or work
related the company’s strategies, including

follow-up on company policies.

Qualifications of the company secretary
According to the Corporate Secretaries
International Associations website (CSIA:
www.csiaorg.com), an international federation
of profession organizations associated
with corporate secretaries and corporate
governance whose membership includes
14 organizations from 14 countries, most
organizations, such as the Australia-
Governance Institute of Australia, the Hong
Kong Institute of Chartered Secretaries (HKICS),
the Institute of Chartered Secretaries and
Administrators-UK (ICSA), the Chartered
Secretaries Southern Africa (CSSA), have
set the required qualifications of their
members based on the training given by

each organization.

The law and code of corporate governance
in Thailand have yet to set the required
qualifications of the company secretary. In
addition, there is no professional organization
for company secretaries in the country.
However, the ASEAN CG Scorecard and
the Corporate Governance Report of Thai
Listed Companies (CGR) includes one
assessment criterion that considers the
qualifications of the company secretary
pased on education and training. For the
CGR project carried out in 2016, it was
found that 458, or 76 percent, of the 601
listed companies in Thailand that were
reviewed, employed company secretar-
ies who had graduated with a degree in
accounting or law or had followed courses
related to their duties as a company secretary.

Based on the above figures, it is the
qualification of Thai company secretary

demonstrated separately between educations
and training which was found that

e Education
Out of the 601
assessed by CGR 2016, the company

companies that were

secretaries of 275 companies received a
degreeinaccountingorlaw orboth. Sixty-five
percent received a degree in accounting,
which was one percentage higher than those
who received a degree in law. However,
anumber of company secretaries had shown
an interest in studying both accounting
and law.

» Training

Out of the 601
assessed by CGR 2016, the company
258 had
participated in the “Company Secretary

companies that were

secretaries  of companies
Program” organized by the Thai Institute
attended
“Fundamentals for Corporate Secretaries/

of Directors or the course
Advances for Corporate Secretaries”, which
was jointly organized by the Thai Corporate
Secretary Club, the Thai Listed Companies
Association and the Stock Exchange of
Thailand and Securities and Exchange
Committee, or participated in both courses.

Also of note, 86 percent of the Thai company
secretaries had participated in the Company
Secretary Program.

In accordance with the code of corporate
governance for listed companies 2017, the
Code of Practice 3.9.9 also states that the
company secretaries should receive training
continuously to improve their work skills. In
the case of a certified program, the company
secretary should attend the training course.
This is in line with the ASEAN CG Scorecard
2017 that added a condition in the scoring
that apart from graduating with a degree in
accounting or law, or attending a course
related to their duties, a company secretary
should continuously expand his/her knowledge
and disclose this knowledge development
annually.
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